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Key Concepts: Reconciliation

* (General) To bring into agreement or harmony;
make compatible or consistent

« (Specific) The process by which Title IV financial
aid (grants, loans, and campus-based aid)
accepted on the Department of Education (ED)
systems is reviewed and compared with a
school’s internal records; AND

« Discrepancies are identified and resolved
« Reasons for remaining cash balances are identified




Rules and Regulations: Reconciliation

* Monthly reconciliation is REQUIRED:
— Direct Loan Program - 34 CFR 685.300(b) (5)
— Federal Perkins - 34 CFR 674.19 (d) (1)
— Federal Work-Study (FWS) - 34 CFR 675.19 (b)(2)(iv)
— Federal Supplemental Educational Opportunity Grant (FSEOG) - 34 CFR
676.19 (b)(2)

« Regular reconciliation recommended for all programs

— ldentifies issues with meeting other cash management and disbursement
reporting requirements

— Demonstrates administrative capability
— FSA Handbook Volume 4: Chapters 5 and 6




Rules and Regulations: Related Requirements

 Award Year Deadline Dates published annually

 Includes award year deadline dates, disbursement
reporting timelines, and references to additional
requirements

« 207

20°
« 20°

8-19: Federal Register Notice dated Dec. 4,
8

9-20: Nov. 1, 2019



https://ifap.ed.gov/fregisters/FR120418.html
https://ifap.ed.gov/fregisters/attachments/FR110119AY20192020DeadlineDates.pdf

Rules and Regulations: Related Requirements

« Definition of Disbursement - 34 CFR 668.164(a)
e Cash Management - 34 CFR 668 Subpart K
« Excess Cash — 34 CFR 668.166

* Immediate need — three business days

« Excess/ldle Cash — up to seven days




Rules and Regulations: Related Requirements

« Payment Methods - 34 CFR 668.162(a)
« Advance Payment — school draws funds, disburses
within 3 business days

« |nitial Authorization — school receives funding, then
draws/disburses

* Records First — school disburses, then draws funds
« Heightened Cash Monitoring and Reimbursement




Key Concepts: What is Reconciliation?

« Ensuring that school’s internal records match:
amounts and disbursement dates

AND

* Ensuring that U.S. Department of Education (ED)
systems match the school’s data

AND

« Drawdowns = Disbursements

— no funds are held beyond regulatory timelines and
$0 balance by end of program year processing




What is Reconciliation: Internal vs. External

* Internal Reconciliation
— Business/bursar/comptroller office records

— Financial aid system origination and disbursement
records

 External Reconciliation
— School records
- U.S. Department of Education
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What is Reconciliation: Internal Reconciliation
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What is Reconciliation: Internal Reconciliation

 Ensure that:

— What is posted to student accounts (i.e. amount and date) matches
the data in the school’s financial aid software

— Net Drawdowns (ND) = Net Accepted and Posted Disbursements
(NAPD)

— Cash is not held beyond cash management requirements

— Internal cash transactions (drawdowns, refunds of cash, and
adjustments) match school bank statements

— Records transmitted electronically between offices within the school
environment match (run regular comparison)




What is Reconciliation: External Reconciliation

 Disbursement transactions

— Internal school disbursement records (both business office
and financial aid office) match disbursement records in FSA
systems, including:

« Common Origination and Disbursement (COD) or
» Fiscal Operations Report and Application to Participate (FISAP)

Cash transactions

— Drawdowns, drawdown adjustments, and refunds of cash
transactions in school internal records match transactions
in COD/FISAP and G5




What is Reconciliation: External Reconciliation

22T Business
FiF{F:F ¢ Office

Financial Aid
Office




Key Concepts: What is Closeout

The process by which schools complete processing at
the end of an award year. This process should:

Be an extension of regular reconciliation cycle (i.e., one final
monthly reconciliation)

Result in a $0 cash balance (Net Drawdowns = Net Accepted and
Posted Disbursements or Reported Campus-Based Expenditures)
in ALL systems

Occur shortly after final disbursements are made for a program and
award year [or reported for Campus-Based (CB) Programs]

Ensure that all cash management and disbursement reporting
requirements have been met




What is Closeout: Data Submission Deadlines

Pell/lrag and Afghanistan Service Grant (IASG) — Last business
day in September of the Award Year (AY)

— https://ifap.ed.gov/eannouncements/090919PellGrntlrgAfghnSerGrant1819AYProcDdIn.
html

— The deadline for Pell/IASG 2018-19 was Sept. 30, 2019

TEACH Grant (TH) — Last business day in September of the AY

— https://ifap.ed.gov/eannouncements/090919Additional TEACHGrantCloseoutinfo201819
AY.html

— The deadline for TEACH 2018-19 was Sept. 30, 2019

Direct Loan (DL) — Last business day in July year following the AY

— https://ifap.ed.gov/eannouncements/070219Addtl1718DLProgramYearCloseoutinfo.html
— The closeout deadline for Direct Loan 2017-18 was July 31, 2019

Note: System processing deadlines may impact the actual date final disbursements are accepted

FederalStudentAid o srovere
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https://ifap.ed.gov/eannouncements/090919PellGrntIrqAfghnSerGrant1819AYProcDdln.html
https://ifap.ed.gov/eannouncements/090919AdditionalTEACHGrantCloseoutInfo201819AY.html
https://ifap.ed.gov/eannouncements/070219Addtl1718DLProgramYearCloseoutInfo.html

What is Closeout: Data Submission Deadlines

« Campus-Based — Fiscal Operations Report and Application to

Part|C|pate (FISAP) filing deadline is midnight October 1

https://ifap.ed.gov/fregisters/FR012419.html| - 2020-2021 FISAP Deadline is Oct. 1,
2019

— FISAP expenditures must correspond to G5 draws (i.e. what you report as paid must
equal what you drew)

— FISAP Corrections must be made no later than Dec. 13, 2019

— Campus-Based Closeout funding reduction occurs February following FISAP filing
deadlines (February 2020 — reduce funding for 2018-19 awards)

— Unprocessed de-obligations (negative G5 balance) that have not been refunded to G5
will result in an Accounts Receivable

— Interest accumulates on the balance owed

FederalStudentAid o srovere
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https://ifap.ed.gov/fregisters/FR012419.html

What is Closeout: Funding Cancellation

For Federal Pell Grants and Campus-Based Programs, funding
cancels five years after the data submission deadline

 Ex: 2014-15 Award Year closed effective 9/30/2015. Funding will be
canceled effective 9/30/2020 (2015 + 5 = 2020; 9/30 is the last business

day in September 2020)

« Atthat time:

No further award or disbursement data can be submitted to the COD system*
(Pell)

Funding is no longer available in G5 for the program and award year (no
drawdowns, drawdown adjustments, refunds of cash**)

*System processing deadlines may impact the actual date final disbursements are accepted
**Refunds of Cash may be made to miscellaneous account in G5 if specific award is no longer available

Federal Student Ald | crovronsorer




Filling Your Toolkit: Tools and
Resources

PROUD SPONSOR of
the AMERICAN MIND @

FederaIStudentAld

EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE




Your Toolkit: Reports for Pell, DL, TEACH \
» School Account Statement (SAS)

— Bank statement — summary balance and detalil
transaction information

— Contains ED’s official cash balance for your school
— Data is as of the end of the reported month
— Separate SAS for each school, program, award year

This Is your primary tool in your reconciliation

toolkit




Your Toolkit: Reports for Pell, DL, TEACH

* Pell School Account Statement (SAS) - Award Year
2017-18 and forward
— Comma Delimited with Headers

— 3 sections (cash summary, cash detail, award summary
or disbursement detail)

« DL and TEACH SAS - all Award Years

— Fixed Length (DL) or Delimited (DL/TH)

— 3-4 sections (cash summary, disbursement summary by
loan type - DL, cash detail, loan/disbursement detail)




Your Toolkit: Reconciliation to the SAS




Your Toolkit: Reports for Pell, DL, TEACH

 SAS Disbursement Detail on Demand
* Pell - Award Year 2017-18 and forward
DL and TEACH — All Award Years
Requested through COD Website Report Request
Delivered to SAIG Mailbox
Monthly, YTD, or Date Range




Your_TooIkit: SAS Disbursement Detail on Demand

U.S. DEPARTMENT OF EDUCATION
COMMON ORIGINATION & DISBURSEMENT

Person School Services Program

* Batch Search

New Report Requests PHELP

F Action Queus
* Anticip Disb Queue . .
F Q Enter one or more of the following fields to request a new report:

v Report Requests * Note: Schools will continue to receive their full School Account Statement automatically every meonth via

— New Report RthUESt their SAIG mailbox, with their current SAS Options as selected on the Report Selection page.
Requests Searc
Entity ID Type -
L T i = IS —

i i [
» Counseling Request Request Type |SAS Disbursement Detail on Demand Reguest |

* SULA Request

Award Year 18 - '18 W

Report Format |Comma Delimited with Headers o

Include Names of
Borrowers
Report Activity Type Year-to-Date ~

Disbursement Booked Date Within:

End Date October  w|[2 w][2018 ]

FederalStudent Aid  rrouosronsoror
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Your Toolkit: Edit Code Rejects/Warnings 0O

 Warnings indicate a potential problem
* Rejects indicate award/disbursement not built in COD
« Set aside time to resolve edit code rejects daily/weekly

* Rejected Direct Loan records can lead to unsubstantiated
cash for advance funded schools

* Rejected Pell Grant, TEACH, and Direct Loan HCM1 school
records will not increase available funds in G5

« Most school services calls - Edit code rejects




Your Toolkit: Edit code rejects

« Use your school’s software reports
« Ex: EDExpress List Status report - what's missing?
« COD Technical reference

Fe d e ra | St Ud e nt PROUD SPONSOR of Volume Il: Common Record Technical Reference

the AMERICAN MIND ®
2 QFFICE of the U.S. DEPARTMENT of EDUCATION

: i - _ 2018-2019 COD Technical Reference: Volume Il: Common Record Technical Reference
Getting Started What's New Calendar iLibrary Training Help Feedback (MaSler Flle‘) m PDF Format, Q?SMB 420 F’ages

_ Publications

Advanced Search

2018-2019 COD Technical Reference: Volume Il, Table of Contents in PDF Format,
sy o Federal Student Aid develops publications to assistin the 569KB, 8 F’ages

) the Title IV federal studentaid programs.
There are two types of publications - General Publicatonl 2018-2019 COD Technical Reference: Volume Il, Section 1 - Implementation Guide in PDF
Publications. General program-related publications are u Format. 2.92MB. 294 Paqes

Publications. Processing-elated publicafions are under A
Publications.

My IFAP

System & Processing
Links - Application

System & Processing

Links - Programs To access hese resources, click on the applicable link below 2018-2019 COD Technical Reference: Volume Il, Section 2 - Message Classes in PDF
S.]slem&Proctﬁs.ing Format, 658KB, 12 F’ages
Enks -Transr:skslon General Publications Processing Publications

‘articipation Links - i - i i
A e T o Amicaton ocessnn sy 2018-2019 COD Technical Reference: Volume II, Section 3 - Common Record Layout in
Participation Links - Recoonition for Softw are Developers PDF Format, 1.7MB, 70 Pages
Audits *  Audit Guidance * *  CODTechnical Reference
Ferer e s - * BleEook " L SR 2018-2019 COD Technical Reference: Volume Il, Section 4 - Edits in PDF Format,
Programs * Campus-Based AWE[EIIS * ECE Technical R.eference 1 14MB‘ 36 Paqes

® Cohort Default Rate Guide ® EFC Formula Guide

Funding Links

FederalStudent Aid  rrousronsonsr
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Your Toolkit: COD Technical Reference - Edits

£\

COD Edits

/ Edits 039\041

039

CR

Award,
Disbursement

Incorrect Award Amount

Award and/or Disbursement amount exceeds the maximum annual limit.

For Pell:

Refer to the Federal Student Aid Handbook for maximum anmual limits.

Combmation
Base Limit

preern .

$5,500
2 $4.500 $6,500 $10,500
3,4 $5,500 $7.500 $12.500
5 $5.500 $7.500 $12.500 $12.500
6,7 $0 $20,500 $47.167

Pell Grant
Direct Loan
IASG

ell:
Review the maxinmum anm
Linut for this award. If
appropriate, update this field
and resubmit.

Direct Loan:

Review the maxinum annual
loan limit for this award.
Also, review all sub/unsub
awards and actual
disbursements made for this
student. If appropriate,
update award and/or
disbursement amount(s) and
resubmuit.

IASG:
Review the Sequester-
Required Changes to the
Title IV Student Aid
Programs for the applicable
award year(s) and ensure the
award amount does not
exceed the Sequester-Limite
cheduled Award.

Federal Student Aid  rrowseonsoror.
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Your Toolkit: COD Anticipated Disbursement Queue \™

\
(¢

Person School Services Program Support

*» Batch Search o . ASSIStS In
Anticipated Disbursement Queue . ip s
* Action Queue |dent|fy|ng
: :rnl: II: II:u-_l:n QHT--IH- Entity 1D Type* Entity ID* diSbursementS Sti”
l‘l)(rl !'lll]l“- L] " "
* PLUS App Rsp Reguest OPE A 11111111 In pendlng StatUS
* Counseling Request i Run mOnth|y and
. - Award Year* Program®
P Credit Status Request

at end of year

*» SULA Request Select v Select . .
 Identify disbs to
"7 -"18 x PELL x
reduce or to
Dizsbursement Date Range® Disbursement Status* report as actuals
From January W 1 W 2017 W Pending ht
To October W 1 WV 2018 W

Federal Student Aid  rrowseonsoror.
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Your Toolkit: COD Website ﬂ

School Summary Information

1.5, DEPARTMENT OF EDUCATION FSA I
COMMON ORIGINATION & DISBURSEMENT EEXEy Check this page

Pro-gram

often to
o confirm prior

School Summary Information
UMIVERSITY OF LIFELOMNG LEARMING

Enter the default salections here for Progrem and dwesrd Year: yea rs are
Delaukt Progrem PELL W Delault Award Year w5+ | reconciled to $O
Cpfitacts Joumemary

Type Hame PhomEe Award Year CTRTRW

Qirecthean  wwonmcdaros pozpeszzze | [PELL v

oM cr-r Caih = Net Arcepted &

Foated Dasburgemaeris & S0.00
FIHRERCIAL A10

S S S p—— S T
ATMINISTRAToS ALSON RICHARDE [20zjeas-zzze || wder Bum 30 days

) % of Cagh > Wet Aocephed
Pell Firancal Bad

— Fim S & Podted Criburismanti
e ALLISEN RICHARDS |303j544-3304
o . Cash > Net Arcepted B
Fogted Disburpemaents

Keep contact information Cmwion SR
Drawdown Raba Lo

updated:
http://eligcert.ed.gov

2. 10651%

($371.066.02)

FederalStudent Aid  rrousronsonsr
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Your Toolkit: COD Website

School Funding Information —

DL

U.5. DEPARTMENT OF EDUCATION FgA
COMMON ORIGINATION & DISBURSEMENT FEDERAL

STUDENT AID

Services

— SN SR T =

[Initial CFL

|ls1,969,278.00

Current CFL
Previous CFL
CFL Adjustment
Last CFL Change Date & Time

to Drawdown

—

21006,140,454.00

$53,615,091,00
$52,525,263.0
08/26/2019 1%

Available Balance

£33,139,268.0

Cash > Met Accepted & Posted Disbursements

$33,301.00

Met Accepted & Posted Disbursements

$72,967,885.00

Accepted and Posted
Disbursements

|Met Drawdowns

|lg73,001,186.00

 Positive = Funds owed

P B T BT N T D LT e

Grace Period 1[zo

|Date School Confirmed Program Year Closeout |

Date Department of Ed Confirmed Program Year Closeout |

Disbursement To Drawdown Ratio excludes cash activity within Grace Period.

Generate the School Funding History Report by dicking the following Hnk:
School Funding History Report

or disb to report

* Negative = Disb Adj
needed or funds to
drawdown

FederalStudent Aid  rrousronsonsr

the AMERICAN MIND ®
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Your Toolkit: COD Website
School Funding Information- Pell

School Funding Information

* School Search

disbursements and

¥ School Information Funding Informatio

Program PELL L] Award Year 590 W d .

== ' adjustments
Initial CFL |[s29,216.00

|Cl.l rrent CFL 411,990 763.00

[Previous CFL $11,955,149.00

[CFL Adjustment $44,610.00

Total Unduplicated Recipients

[Total Unduplicated Recipients Paid | Reci pients

[Total ACA j[$0.00 o
Last ACA Payment Date [| \

ACA Payment History
[I:late School Confirmed Program Year Closeout
Date Department of Ed Confirmed Program Year Closeout owance,

wvonss | ACA Payment

Dishursement To Drawdown Ratio excludes cash activity within Grace Period, H | St o ry

Gtory Report by dicking the following link:

Federal Student Aid  rrowseonsoror.

An OFFICE of the U.S. DEPARTMENT of EDUCATION




Your Toolkit: COD Website
School Funding History Report

A B C E F G H
1 |School Funding History Report
2 |School ID: Program Type: PELL Award Year: 2013-2020
3 |Date of Transaction Authorization (CFL) Adjustment Drawdowns/Payments Returnsof Cash Drawdown Adjustments Refunds of Cash Drawdown Offsets Unprocessed Deobligation
4 | 9/27/2019 $44,619.00
3 | 9/27/2019 $110,924.00
6 | 9/26/2019 $13,218.00
7| 9/25/2019 £7,669.00
8 9/24/2019 22,555.00
9 | 9/23/2019 $38,107.00 Amount (by type)
10 9/23/2019 5416,453.00
11 9/20/2019 $42,593.00
12 | 9/19/2019 $94,396.00
13 | 9/18/2019 $29,899.00
14 | 9/17/2019 $127,653.00
13 | 9/16/2019 $81,166.00
16 | 9/13/2019 $27,163.00
17 | 9/12/2019 $52,901.00
18 | 9/12/2019 5109,426.00
19 | 9/11/2019 $3,275.00
20 | 9/10/2019 $45,157.00
21 | 9/10/2019 55,479.00
22 9/9/2019 5266,252.00

Federal Student Aid  rrowseonsoror.
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Your Toolkit: COD Website
School Summary Financial Information — DL and TEACH

School Summary Financial Information EHELP
UNIVERSITY OF LIFELONG LEARNING M | rrors th e CaS h
T S ——— | Y e

| ||W|W"—| of the SAS

INet Drawdowns/Payments ! I ||$?5J339,3 65.00|

—

I I |5?31141133E.UD|I |

| |Bocked Adjustments |l (ss08,219.00)|| |

|Tnti|| Net Booked Disbursements ~— — \ ||$??J335,119.ﬂ l'.'l|

Ending Cash Balance DleursementS
| |unbooked Disbursements 538,00 | as

| |unbooked Adjustments [ (s838.00) |

|Tuta| Met Unbooked Disbursements || |I $ﬂ.ﬂl.‘:| Balance
ICaih > Net Accepted & Posted Disbursements ||—"m|

Federal Student Aid  rrowseonsoror.
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Your Toolkit: COD Website

Balance Confirmation

LN CURARTHENT OF 1D ATION I-SA
COMMON ORIGINATION & DISEURSEMENT [N ]
School Balance Confirmmstion
g PELL ™ M Yaar T

Tha . propmar ol Bow w2 rwee 3 S sl yma b bt v et gl br et bbb Bedley
tain -

"
Gk Balaraw amd Fop el Catn ol o i Balers,

gram Year Cliva Dwla ]

el e
gn-nﬂt:-rulﬂhl-l

Last SAS Cash > Met Accepteo
Disbursements Balance

~]|Last 5AS Date

““|school Cash > Met Accepted & Posted
1= +/| |Disbursements Balance

"||End Date of School Balance

T Cemid e b ey bl 1 Prederd amel Fraed o bl
------

L D00 vl reec gt B o dabenemenT Shingel pee ublate 5T

E. T Evmpartormt wall rodeai i sbuimils Enrvpet oo Laresl (167 54
R ]

e B

Te submit this farm, please dick button:

I Agree

Confirm Balance and Close

Out for;
- Pell or TEACH (2016-17+)

« DL (all years)
« Balances should be $0

Results:

» Closeout Letter

* Rejection of award/
disbursement data (differs by
program)

* Funding Reduction

» Turns off SAS (ends regular
reconciliation unless balance
changes)

PROUD SPONSOR of

Federal StudentAid

the AMERICAN MIND ®
An OFFICE of the U.S. DEPARTMENT of EDUCATION



Your Toolkit: COD Website

U.5. DEPARTMENT OF EDUCATION

v/ COMMON ORIGINATION & DISBURSEMENT

L
ATUDENT ALD

Porson Services Program

Request Reopen/Extended Processing & HELP

* School Search

UNIVERSITY OF LIFELONG LEARNING

56 IR S Program |FELL V|  Award vear['17-18 V|

Finanaal Aid Contact NOTE: Award Year will appear in dropdown only if school has confirmed Closeout or if Award Year is past the
Data Submission Deadline.

Complete the fields below. The felds marked with an asterisk (=) are required. Click "Submit™ to submit the
reguest for Post Deadline Processing.

* Requestor Name |

* Requestor Email Address |

B

|Natural Disaster

* Requestor Phone Number

ain why you will need
xtended Processing

B mree Cnn
Calance Lo

Request

Reopen/Extended |
P'.'c-:n:'i'.iqu_ *Do not include Personally Identifiable Information (PII)
Cormespe data in this field (i.e. 55Ns, award identifiers, etc.)

Federal StudentAid

An OFFICE of the U.S. DEPARTMENT of EDUCATION

Two Functions:

Reopen confirmed

closed award year (AY)

« DL (all AY)

* Pell or TEACH (AY
2016-17+)

Request EP once

' processing deadline

has passed (All AY
DL/Pell/TEACH) for:

* Pellincrease
disbursement data
« DLor TEACH
increase/decrease
disbursement data

PROUD SPONSOR of
the AMERICAN MIND ®




Your Toolkit: G5

T OF e
_5 & L

Empowering the grant community.

Main  Grant Setup  Grant Maintenance Payments G5 Admin . Reports elp Lot Ind IVId Ual users m USt
You are here: Home reg I Ste r

& My Quick View * Read Only access
Help Desk available

Click here to view My Grant Awards.

Help is available via the e-mail and ° A bank aCCOU nt must be

phone numbers below.

* Hours Of Operation: 8:00 AM Set Up for your SChOOI

to 6:00 PM EST, Monday - G5 Qutage Oct. 1

Friday, except on Federal b A ba n k aCCOU nt fO r

— The G5 system will be undergoing fiscal year-end maintenance on Monday, October 1, 2018 and will be UNAVAILABLE
TRy from 12:00 a.m. until 5:00 p.m. on that day.
+ Toll-Frez:1-888-336-8930 refunds should also be
« TTY:800-677-8339 ! B e it h A e il d tf d
A Notice: All users requiring access to G5 must register with the U.5. Department of Education to obtain individual user
Local:202-401-6238 c =2 P .
o IDs and passwords. In addition, all payees receiving grant award funds must submit signed and properly validated I e n I Ie

paperwork supporting their individual registrations, By applving for an ID, users must acknowledge that the data H
processed in G5 is sensitive financial data protected by the Privacy Act and other authorities. Users are not allowed to b Reg U Iatlo nS for

share passwords or login account information with anyone or access the G5 system using the credentials of others.

Any sharing of user account information or unauthorized access to G5 will result in a loss of system i Ni
privieges. maintaining and

Govermment accounting for funds: 34

U.5. Department of Education

State Higher Education Agencies CFR 668- 1 63

» Email:edcaps.user@ed.gov

« Office of Management & Budaet 10/24/17 Outdated Financial Guidance Documents - As part of the Department’s ongoing effort to
) B reduce burden on the American people through regulatory reform, the Department is removing from its
Hinhar Ediratian Accaniatinne website a number of outdated auidance... more =

FederalStudent Aid  rrousronsonsr

the AMERICAN MIND ®
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Your Toolkit: Understanding G5 Award Numbers

G5 award numbers are school, program, and
award year specific

« Example for 2019-20 award year

Program G5 Award Number Award Year

Direct Loan P268K20###H Trailing Year

TEACH Grant P379T20#### Trailing Year

Pell Grant PO63P19#### Leading Year

IASG P408A19###H# Leading Year

Campus-Based FWS: PO33A19###H# Leading Year
SEOG: POO7A19####

*#H## represents each school’s unique G5 Award ID




Your Toolkit: G5 Reports

Empowering the grant community.

Main Grant Maintenance Payments G5 Admin

You are here: Reports

Reports

Instructions
Select a report from the categories below and click "Continue".
Users of assistive technology should choose CSW format for best results.

To view reports in PDF format, vou must hawve the free Adobe Reader software installed. It can be downloaded from the 2Adobe downloads =ite

= Payments

Payments

) Drawdown Adjustment

@ External Aaward Activity

~ Back to Top

Federal Student Aid  rrowseonsoror.
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Your Toolkit: G5 Reports
External Award Activity History

.5, Department of Education - EDCAPS G5
G5 - External Award Activity Historvy Detail Repore
As af Tue Ocr 602 16:82: 24 EDT 2018
Parameters Entered: PRAward N .
Mt Drows 518,084 TE4 B4
Amvard Fao. Last Dase To Draw Furds 2023-10-02
Flassiparit Rabbranss B
Mt Drows Ml Authonzatons £14 983 839,00
Last Date To Draw Fu Tiotal Diraws 515,121, 835 &0
Mt Suthoanraioes
Tortal Draws Totsl Refurds $AT.081.05
Teotal Reburds Totyl Retumns $0.00
Total Retums Het Adpustments $0.00
et Adjustments
Transaction Date Change In Authorization Drawdowns Refiunds Adjois brsents Returns Offsats
2018-10-01 $358 00 5000 50.00 50.00 50,00 &0.00|
04§ 1001 -5488 00 3000 $0.00 $401.Cel} 50 00 30 00
2018-06-28 537,828 00 $0.00 $0.00 $0.00 $0.00 $0.00
2018-05-28 3000 37875000 30.00 30.00 $0.00 3000/
A015-00-2§ 3000 790200 30.00 30.00 30.00 30001
2018-08-37 $0.00 $0.00 53,0 00 $0.00 $0.00 £0.00
2018-00-28 L0843 00 £0 00 £ 0601 £0.00) £0.00 £0.00
2018-06-25 -§843.00 $0.00 $0.00 $0.00 $0.00 $0.00
20180621 STE.TES 00 $0.00 $0.00 $0.00 £0.00 50
2018-00-21 $0 00 31471500 $0 00 $0 00 $0.00 $0 00|
2010-00-20 F1.850.00 3000 $0.00 $0.00 $0.00 F0.00
200 Sl 14 F0.00 g2t TRE 00 $0.00 $0.00 $0.00 $0.00
A015-00-14 31280 00 3000 30.00 30.00 3000 3000/
2015-06-14 514,345 00 $0.00 $0.00 $0.00 $0.00 $0.00
2018.06-13 £158 50

Federal Student Aid  rrowseonsoror.
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Your Toolkit: Additional Pell Reports \{‘
%

 Electronic Statement of Account (SAIG) - cash
transactions

« Initial Obligation/Authorization, changes to obligation/authorization both by
date and amount

« Number of unduplicated YTD recipients




Your Toolkit: Additional Pell Reports

* Reconciliation Report (SAIG) - summary

disbursement

« Summary Pell Grant received YTD by each student

* Includes verification and Pell Grant Overaward Project (POP) status as well
as Life-Time Eligibility used (LEU)

* Year to Date (YTD) file (SAIG) - detail disbursement
level

» Contains complete year to date student/disbursement level data and can be
used to help rebuild lost school data either by student or school




Your Toolkit: Additional Pell Reports Data Requests

B U.S.DEPARTMENT OF EDUCATION
7 COMMON ORIGINATION & DISBURSEMENT

Paerson School Services

R Multiple Reporting Record
New Report Requests Reconciliation File

Enter one or more of the fallowing fields to requa Pell POP Report
T Rt e EMYIDTyPe  [Cop Year to Date Record

Requests Search T rant Data Beques or 0
RequestType (Gront Data Reques Verification Status Report
Program

* Action Queue

* Anticip Disb Queue

* PLUS App Rsp Request

» Counseling Request

» Credit Status Request Report Type | Electronic Statement of Account v
* SULA Request g :
: Award Year 15 -'19 w
Request Type

Federal Student Aid | rrew sronsoror

An OFFICE of the U.S. DEPARTMENT of EDUCATION

the AMERICAN MIND ®



Your Toolkit: EDExpress Pell SAS Import/Compare

* Available 2018-2019 and forward
* Import and compare Pell SAS files to school data
» Works with existing EDExpress database or

imported school data (non-EDEXxpress)

— You do NOT need to process aid through EDEXxpress to
use this tool

For more information:
https://ifap.ed.gov/eannouncements/081018AvailEDExpressWindows20182019Rel3pt0.html



https://ifap.ed.gov/eannouncements/081018AvailEDExpressWindows20182019Rel3pt0.html

Your Toolkit: Additional DL Reports }{:

— Actual Disbursement List

» Provides a list of actual disbursements accepted in COD for your
school in the reported week (Saturday-Friday)

 Includes booked and unbooked (future-dated) disbursements
» Accessed through School Newsbox (services menu)

Federal StudentAid
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Your Toolkit: DL Tools SAS Import/Compare

Available for all DL Award Years
Includes Cash Management Tool
Import and Compare DL SAS files to school data

Works with existing EDEXxpress database or
imported school data (non-EDEXxpress)

— You do NOT need to process aid through EDEXxpress to
use this tool

For more information: COD Technical Reference, Volume IV: Direct Loan (DL) Tools
https://ifap.ed.gov/codtechref/1920CODTechRef.html



https://ifap.ed.gov/codtechref/1920CODTechRef.html

Your Toolkit: Campus Based Reports

 COD Campus-Based Website

) U.S.DEPARTMENT OF EDUCATION
COMMON ORIGINATION & DISBURSEMENT

Porson

Federal Student

1.5, DEFARTMENT of EDUCATION ‘

Campus-Based System

¥ School Search

allison.richards (FSA 5-Funds) | 1 No School Selected = Logout

* Post Deadline Proc

b Stianl Wesldimy School Campus-Based Home
» Pell Restoration == JEISATES Welcome to the Campus-Based System
®» Frgn. Post-Elig P = Self Service
o Elig Proc /‘ﬁl ﬁl‘ COD Web [ COD School Relations Center
" e Takes you to COD Web 1-800-848-0978,®
Campus-Basad Syst - B Forms and Waivers Use the home icon to come back to Use the school icon to search for Monday to Friday
this page and select a school COD Reporting (@ 8:00 a.m. ET t0 11:00 p.m. ET
Perkins « Takes you to the COD Reporting System CODSupport@ed.gov
School Information «

Federal Student Aid  rrowseonsoror.

An OFFICE of the U.S. DEPARTMENT of EDUCATION



Your Toolkit: Campus Based Reports

« Campus-Based Statement of Account: lists funding
transactions

« Initial Obligation/Authorization, changes to obligation/authorization both by

date and amount Campus-Based Statement of Account - Application Year 2017-2018
wversity of eal g
Serial #: Grantee DUNS Mumber: ity:
School Self Service Award Perlod: July 1, 2017 - June 30, 2
E FISAP ND'I:IfICEI'I:IDr‘IS Federal Supplemental Educational Opportunity (FSEOG)
G5 Award Number: PO0TA
;E Self Service = 2017-2018 Campus-Based Documents
mmmmmm Amount  Transaction Date
Motifications Statemnent of Account (31.583.00)
Submission Log (5100
(§561.0
$561.00
1,583,
510,000.0
$0.00 PODT. hes

FederalStudentAid o srovere

the AMERICAN MIND ®



Your Toolkit: Non-Program Specific Reports }{’
O
» COD School Monitoring Report

— Assists schools in identifying the following conditions:
» Unsubstantiated Cash (Cash > NAPD & older than 30 days)
* Pell Grant Potential Overaward Process (POP)
« 30-Day Disbursement Reporting

— Sent to school’'s SAIG mailbox (Preformatted Text) and
available on COD Website (PDF)

— Generated weekly if criteria are met

Federal StudentAid
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Your Toolkit: IFAP Announcements

Qli:- :@ https://ifap.ed.gov/ifap/ 2-ad ” (=2 IFAP - Electronic Announceme... &
Federal Student LROUD SPONSOR of
the AMERICAN MIND ® IFAP
An OFFICE of the U.S. DEPARTMENT of EDUCATION
Home Getting Started What's New Calendar iLibrary, Training Help Feedback
Search:

Information for Financial Aid Profes®ionals (IFAP)

= Active Phishing Campaign
Targeting Student Email
Accounts

Advanced Search

The Information for Financial Aud Professionals
({IFAP) website consclidates guidance,

resources, and information related to the . R
administration and processing of Title IV federal - W[q
student aid into one online site for use by the =SHODEMnd LT Sudents
entire financial aid community. = Program Intearity

Information - Qu

The most recent postings to the site are listed in ANSwWers

the What's Mew section. | Student Aid Data

My IFAP

System & Processing
Links - Application
System & Processing
Links - Programs

System & Processing
Links - Transmission

tions and

= = 2 Tools for Schools Worksheets, Schedules,
Participation Links - & Tables
Application § i . g} )
Click on this box to access online and Click on this box to access worksheet,
Participation Links - computer-based training resources. schedule, and table resources.
Audits
Participation Links -
Programs
Funding Links Publications Processing Resources -
Click his box b Click thie box to = Campus-Based Programs
Resource Links ick on this box to access program- ick on this box to access program _ I
related and processing-related and system processing information = Cash Management
Financial Partners pubcatons and materials. = Default Prevention
Links -
Federal Loan Servicer N
Links ® Foreion Schools

Student & Parent = Loan Servicing and
Collection
Links - Application . m .
A rogra
Student & Parent ed list of the most recent postings to the IFAP website. _
Link Prog Click he'e or on the "What's Mew" link in the top menu bar to view all recent = MSURSD Catal
A o el TS postings. Reference D

ED Links -

menis

Compliance

FederalStudent Aid  rrousronsonsr

An OFFICE of the U.S. DEPARTMENT of EDUCATION
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Managing Your Toolkit:
What's the Right Tool for the
Job?
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Your Toolkit: Tools for Internal Reconciliation

— Ensure business office and financial aid records agree
with what the student requests and is eligible to receive

— Regularly compare bank statements to internal
summary cash and detail transactions

— Return funds appropriately to the correct program and
award year

— Additional Tools: Internal Disbursement Reports
and Comparisons; Bank Statements, Student
Ledgers/Accounts




Your Toolkit: Tools for Internal Reconciliation

« Daily/weekly check-in between Financial Aid Office and
Business Office gl
— Do disbursements reported match disbursements posted
(date and amount)?
— Do draws and refunds of cash match disbursements?

— Document and resolve any discrepancies

 Run comparison reports between your business office \
and financial aid office software

— Print/compare year to date disbursements by program and award
year

— Important even if systems have direct interface/exchange data
FederalStudentAid
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Your Toolkit: Tools for External Reconciliation

» Keep school records in sync with COD records by resolving rejects
timely (Reject Reports)

 Use COD and G5 reports to regularly ensure cash and
disbursement data matches school records

e Use COD web screens

» Pay attention to IFAP announcements and COD updates
regarding processing issues and any funding reductions

E REMINDER: The SAS is your primary (required)
tool for regular reconciliation for Pell, DL, TEACH.
Supplemental tools may also be used.




Your Toolkit: Common Disbursement Discrepancies

» Unsent/unacknowledged disbursement batches
* Rejected disbursements
* |Incorrect disbursement dates

 Disbursements recorded in Business Office —
not in Financial Aid system

Unbooked records (DL or TEACH only)
School data loss (should be rare)




Your Toolkit: Tools for Disbursement Research

SAS Summary and Detail or SAS Disbursement Detail on
Demand

Disbursement Detail Comparison Report (EDExpress/DL
Tools or Internal Report)

Financial Aid Office Disbursement Report
Business Office Disbursement Report
Student Account Files

Business Office Ledgers/Statements of Account

COD Website — Award/Disbursement Detail and Edit Code
Rejects, Anticipated Disbursement Queue




Your Toolkit: Common Cash Discrepancies

Timing issues

Cash transactions in wrong year or split between years*
Funds needing to be returned as refunds of cash

Funds recycled for disbursement in a different award year

*Pell/TEACH funding is based on accepted actual disbursement records,
making it less likely for drawdowns to occur in the wrong year. DL schools
also have this option for records first (see What's New section)




Your Toolkit: Tools for Cash Research

SAS Cash Summary or Cash Detail

Cash Detail Comparison Report (EDExpress/DL Tools
or Internal)

COD Website (School Funding, Cash Activity, etc.)
G5 Website (e.g. External Award History Report)
Business Office Cash Report

Bank Statements

Cancelled Checks

Student Ledgers and Accounts




Your Toolkit: Closeout Tools and Reminders

Regulations for cash management and reconciliation
supersede close out processes

Most schools should be able to reconcile and complete
processing well before closeout deadlines, after final
disbursements are made (SAS)

For Pell, DL, TEACH: Extensions to data submission
deadlines are reviewed on case-by-case basis and must meet
regulations (Request Reopen/Extended Processing)

You must monitor IFAP closely for funding and reconciliation
deadlines for all Title IV programs




Completing Your Toolkit:
What's New?

PROUD SPONSOR of
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What's New: Direct Loan Funding

* Direct Loan Funding (current)

* Initial Authorization + scheduled funding
increases throughout the year, AND/OR

» Records First processing — ensures funds
are available when/if needed based on
schools accepted actual disbursements




What's New: Direct Loan Funding

Did you know?

DL Records First Processing is:
— Available to all schools

— Allows schools to process similarly to Pell and TEACH

— Applies additional controls to prevent access to excess
funds (funding is based on ACTUAL disbursement data)

— Can simplify reconciliation




What's New: Direct Loan Funding

* DL Records First Processing:

— Can begin automatically if initial authorization is
exhausted (no need to request), OR

— Can be requested at any time:

« Contact your COD Reconciliation Coordinator at 1-800-
848-0978 or codsupport@ed.gov

« COD will forward your request to FSA




What's New: Unique Entity Identifier (UEI)

* December 2020: DUNS will no longer be used in
government systems

— Transition Period: July 2019-December 2020
« UEI will be issued by the System for Award

Management (https://sam.gov/SAM) (MUST
REGISTER)

— 12 Character, alpha-numeric identifier

— Future State: One-stop shop (register and receive UEI)
More Info: http://gsa.gov/entityid



https://sam.gov/SAM
http://gsa.gov/entityid

What's New: Upcoming Data Submission Deadlines &

« July 31, 2020 - DL 2018-19

« Sept. 30, 2020 - Pell/IASG 2019-20

« Sept. 30, 2020 — TEACH 2019-20

*Oct. 1, 2020 — FISAP 2021-2022

*Dec. 15, 2020 — FISAP 2021-2022 Corrections
« July 30, 2021 — DL 2019-20




Finishing Touches: Additional
Resources

O D SPONSOR of
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http://commons.wikimedia.org/wiki/File:Computer_icon.png

Finishing Touches: Resources

Session #3

« Conference Sessions
« 5 COD System Update
« 8 Cash Management: Institutional

FederalStudentAid

harges

15 Reporting for Campus-Based Programs
20 Return of Title 1V Funds

HOZ2 Hands-On COD Basics

HO3 Hands-On COD Advanced




Finishing Touches: Resources

FSA Handbook - Volume 4, Ch 5 & 6 IIII?II\
COD Technical Reference =

— Implementation guide, edit code rejects, reports,
DL tools

* |FAP — Monitor frequently
— Electronic Announcements
— Federal Register Notices
— Recorded conference sessions, training materials




Finishing Touches: Resources

* G5 Help Desk
— Phone: 888-336-8930/8 a.m. -6 p.m. (ET) M-F
— Email: edcaps.user@ed.qgov

— Website: https://www.g5.gov/
« COD Help Desk

— Primary CSR and Reconciliation Coordinator
— Phone: 800-848-0978 /8 a.m. - 11 p.m. (ET) M-F
— Email: CODSupport@ed.gov
— Website: https://cod.ed.gov/

Federal StudentAid
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mailto:edcaps.user@ed.gov
https://www.g5.gov/
mailto:CODSupport@ed.gov
https://cod.ed.gov/

Questions and Answers

Lisa Howell
lisa.howell@ed.gov

303-844-3324 \ 202-377-3399

Allison Richards

. . =R
allison.richards@ed.gov
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