2015 FSA Training Conference PowerPoint Instructions 
Deadlines:
Friday, October 23 for Data to Data Governance Board

Monday, November 9 Presenter PPTs due to BUCLs

Monday, November 16 PPTs due from BUCLs to Joe Aiello
Monday, November 23 post PPTs to website for attendees
1. Presenter Due Date: November 9, 2015
PowerPoint Presentations (PPTs) are due Monday, Nov. 9 to your Business Unit Conference Liaison (BUCL), see #5.  Each session is 1 hour and 15 minutes long.  Please allow 15 minutes for questions and answers.  
2. Presenter PPT Template:  Your PPT must be saved in .PPT, not PPTX. To save it this way, go to “Save as Type” and click on it to display the drop down box, then select “PowerPoint 97-2003 Presentation (*.PPT).”  Also, please save your PPT using the file name listed in #7 for your PPT.  No other file name can be used.
FYI: PPTs are posted to the web once before the conference and once after as needed.
New Widescreen PPT Template:  You must use the PPT template provided to you on the attachment.  Your 2015 template is sized to fit the 16x9 screens that will be used at the conference.  Please don’t adjust settings.
3. Presenters who are:
-ED Staff  
All U.S. Department of Education (ED) staff who are presenting at the 2015 FSATC must use FSA’s PPT template and these instructions.   
-Non-ED Staff
Presenters from other federal agencies have the option to use FSA’s template or their own, if sized to fit a 16x9 widescreen.
-Co-presenting, ED Staff & Non-ED Staff 
If co-presenting, please use the attached PPT template and these instructions.   
Note:  To ensure system compatibility, your PowerPoint software version must be Microsoft Office 2010 or earlier.
4. PPT Data:  Only for ED Staff   
New Data Governance policies may impact some types of information being presented at the conference.  Specifically, if you are publicly sharing any numbers or statements based on numbers/data originating from Federal Student Aid, you are required to submit them to FSADataRequest@ed.gov to be reviewed for accuracy and approved for release. All requests should be sent no later than Friday, October 23.  Only send the slides containing the data.  This process will help ensure any information released externally is appropriately documented and validated and will improve the quality and consistency of Federal Student Aid data.
5. BUCLs:  PPTs are due to Joe Aiello Monday, November 16.  BUCLs should review PPTs to ensure correct file names are used, no PII, no speaker notes, and finally please use spell check.  Then e-mail PPTs to me at FSA Conference Sessions Submissions mailbox.
BUCLs:

Business Operations:  Michelle Saigh
Customer Experience:  Annette Abell

Policy Liaison:  Cynthia Hammond
Program Compliance:  Ron Bennett

OPE:  Aaron Washington
Technology:  Neil Sattler

6. Presenters PPT Helpful Hints
· The fonts are pre-set using industry standards. We recommend you do not alter them

· Please number each slide
· Never cover the FSA logo, especially when importing screen shots 
· Never include Personally Identifiable Information (PII)
· If using a bullet, do not use a period at the end of the sentence.  
· If not using a bullet, use a period at the end of the sentence.
· Type your name on title page.  To do so, click on the text box Presenter Name to open it.  Delete the words Presenter Name and then type in your name.  If there is more than one presenter, use the word “and” between names.
· Type your Session number.  To do so, click on the text box Session # to open it and then type your session number to look like:  Session 23

7. Naming PPTs:  Please locate your session PPT file name below and use it at all times, even if you revise your PPT.   This will be your file name even with revisions!
File Names, no spaces
General Sessions
2015FSAConfSessionGS1FederalUpdate.ppt
2015FSAConfSessionGS2FAFSAApplicationProcessingandVerificationUpdate.ppt
Breakout Interest Sessions
2015FSAConfSession1WelcometoYourFirstFSATrainingConference.ppt
2015FSAConfSession2TitleIVReconciliationAgreementAccountabilityandAction.ppt
2015FSAConfSession3DirectLoanProcessingMakingCODWorkforYou.ppt
2015FSAConfSession4TEACHGrantProgram.ppt
2015FSAConfSession5PublicServiceLoanForgiveness.ppt
2015FSAConfSession6EndingyourSchoolsParticipationintheFederalPerkinsLoanProgram.ppt
2015FSAConfSession7AssigningFederalPerkinsLoanstotheDepartmentofEducation.ppt
2015FSAConfSession8AdministeringTitleIVAidforTransferStudents.ppt
2015FSAConfSession9NSLDSUpdate.ppt
2015FSAConfSession10NSLDSEnrollmentReporting.ppt
2015FSAConfSession11HandsOnNSLDS.ppt
2015FSAConfSession12CODSystemUpdate.ppt
2015FSAConfSession13HandsOnCOD.ppt
2015FSAConfSession14PLUSProcessingAtoZ.ppt
2015FSAConfSession15ChallengeandAppealCohortDefaultRates.ppt
2015FSAConfSession16DefaultManagementPlans.ppt
2015FSAConfSession17ServicingUpdate.ppt
2015FSAConfSession18ThirdPartyServicers.ppt
2015FSAConfSession19ConsumerDisclosureRequirementsandTools.ppt
2015FSAConfSession20StateAuthorization.ppt
2015FSAConfSession21CashManagementRegulationsOverview.ppt
2015FSAConfSession22HowModulesCanAffectTitleIVPrograms.ppt
2015FSAConfSession23PolicyandPracticeforUnaccompaniedHomelessYouth.ppt
2015FSAConfSession24StudentEligibility.ppt
2015FSAConfSession25SatisfactoryAcademicProgress.ppt
2015FSAConfSession26ResolvingCitizenandEligibleNonCitizenIssues.ppt
2015FSAConfSession27OneHundredFiftyPercentDirectSubsidizedLoanLimit.ppt
2015FSAConfSession28CompetencybasedandDirectAssessmentPrograms.ppt
2015FSAConfSession29ExperimentalSites.ppt 
2015FSAConfSession30GainfulEmploymentTheChallengeSystem.ppt
2015FSAConfSession31GainfulEmploymentOverview.ppt
2015FSAConfSession32OpenForum.ppt
2015FSAConfSession33IncomeDrivenRepaymentPlansPAYE.ppt
2015FSAConfSession34R2T4andCreditHourPrograms.ppt
2015FSAConfSession35R2T4andClockHourPrograms.ppt
2015FSAConfSession36InternalRevenueService.ppt
2015FSAConfSession37ProgramReviewEssentialsandtheTop10ComplianceFindings.ppt
2015FSAConfSession38ComplyingwiththeCleryAct.ppt
2015FSAConfSession39MaintainingYourInstitutionalEligibility.ppt
2015FSAConfSession40IPMSolution.ppt
2015FSAConfSession41ForeignSchoolsUpdateandQA.ppt
2015FSAConfSession42ForeignSchoolsProgramParticipationPotpourri.ppt
2015FSAConfSession43CybersecurityInitiativesDataProtectionandIdentityTheft.ppt
2015FSAConfSession44TheFSAID.ppt
2015FSAConfSession45FederalStudentAidComplaintSystem.ppt
2015FSAConfSession46TitleIVAdministrationisaTeamSport.ppt
2015FSAConfSession47ResearchandRecommendationstoHelpStudentsSucceed.ppt
2015FSAConfSession48FinancialLiteracyMatters.ppt
2015FSAConfSession49FAFSAEarlySubmissionisComing.ppt
Birds of a Feather Networking Sessions:  PPTs are NOT necessary
2015FSAConfSessionBOF1HBCUsandPBIs.ppt
2015FSAConfSessionBOF2TribalANNHs.ppt
2015FSAConfSessionBOF3HispanicAANAPISI.ppt
2015FSAConfSessionBOF4CommunityColleges.ppt
2015FSAConfSessionBOF5GraduateandProfessionalSchools.ppt
2015FSAConfSessionBOF6BursarsandBusinessOfficers.ppt
2015FSAConfSessionBOF7ForProfitInstitutions.ppt
Need Help:

Questions?  Please contact your BUCL or Joe Aiello, 202-377-4002.

PPTs are government records.  Please handle accordingly.
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